
Direct Debit – The simple way to pay 

 

Save time and costs when you pay your next invoice by 

Direct Debit 

Are you aware that Direct Debit is the most cost-effective way of making your payments? 

Benefits to your Business 

• Improved Financial Management - a regular payment method which enables you to plan your 

cash flow accurately - you know when the funds will leave your account 

 

• Reduced Paperwork - with Direct Debit, there’s only one piece of paper to sign and no more 

cheques to handle or standing orders to organise, saving you administrative time and cost 

 

• You Remain in Control - you will always be given at least 10 working days advance notice of the 

amount to be debited through your monthly statement, giving you plenty of time to query any 

payment.  Remember, you’re free to cancel your Direct Debit and agree another method of 

payment with us at any time 

 

• Peace of Mind Guaranteed - Direct Debit is an efficient and above all secure method of 

payment.  The Direct Debit Guarantee means that you will receive a full and immediate refund in 

the unlikely event of any error 

 

 

How can your Business switch to paying by Direct Debit? 

 

Simply complete the enclosed instruction and return it as directed, and we will do the rest. 



 

  Instruction to your 
Bank or Building Society 
to pay by Direct Debit 

Please fill in the whole form including official use box using a ball 
point pen and send it to: 

  
Originator's Identification Number 

 

Backup4Business Ltd 

Omnia One 
Queen Street 
Sheffield 
S1 1DA 
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 FOR Backup4Business OFFICIAL USE ONLY 

This is not part of the instruction to your Bank or Building Society. 

 

 

 

Name(s) of Account Holder(s)  

  

  

Bank/Building Society account number  

          
Branch Sort Code  Instruction to your Bank or Building Society 

Please pay Backup4Business Ltd Direct Debits from the account detailed 

in this Instruction subject to the safeguards assured by the Direct Debit 

Guarantee.  I understand that this Instruction may remain with 

Backup4Business Ltd   and, if so, details will be passed electronically to 

my Bank/Building Society. 

          
Name and full postal address of your Bank or Building Society  
To: The Manager Bank/Building Society  

  

Address  Signature(s) 

 
 

 
   

   
 Postcode  Date 

   

Reference Number (completed by Backup4Business)   

                  
  

Banks and Building Societies may not accept Direct Debit Instructions from some types of account 

 

This guarantee should be detached and retained by the Payer. 

 

The 
Direct Debit 
Guarantee 

• This Guarantee is offered by all Banks and Building Societies that take part in the Direct Debit Scheme. 
The efficiency and security of the Scheme is monitored and protected by your own Bank or Building Society. 

• If the amounts to be paid or the payment dates change Backup4Business Ltd will notify you seven working days in advance 
of your account being debited or as otherwise agreed. 

• If an error is made by Backup4Business Ltd or your Bank or Building Society, you are guaranteed a full and immediate 
refund from your branch of the amount paid. 

• You can cancel a Direct Debit at any time by writing to your Bank or Building Society. 
Please also send a copy of your letter to us. 

 

 

 

 
 

DDI1 



 

 

BUSINESS NAME

NAME OF CONTACT

TO INVOICE

LOG IN NAME

ADDRESS WHERE

INVOICES TO BE 

SENT

CONTACT TEL NO.

I WOULD LIKE TO PAY MY INVOICES BY:-

(please tick )

An invoice will be issued on the 1st of each month and 

full payment will be taken by direct debit on or around

18th of each month.  All payments will be covered by

the Direct Debit guarantee

CHECKLIST: I enclose completed Direct Debit mandate form

(please tick)

I would like to pay any outstanding balance with the first  

Direct Debit payment. (please tick)

 

I am happy to receive my monthly invoices by email. (please tick)

PLEASE RETURN THIS FORM TO:

IN THE STAMPED SELF ADDRESSED ENVELOPE


